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I. O01mue mosokeHust

1.1. Hacrosiee Ilonoxxenue 06 oO0paboTKe MepCcOHATBHBIX JaHHBIX PAaOOTHUKOB (nanee -
[Tonoxkenne) MAJIOY «Jlerckuit cam Ne 3» 1. VYnau-Yiup (manee - Opranuzaius)
pa3paboTaHO B COOTBETCTBUM C IpynoBeiM KkoaekcoM Poccuiickoii ®enepaiuu,
Koncturyuuen Poccuiickoit denepanun, I'paxxknanckum kogekcom Poccutickont denepanuu,
®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-03 «OO6 unpopmanuu, nHGOPMAITUMOHHBIX
TEXHOJIOTUAX U O 3amuTe nHPopmauuny», OeaepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3
«O mepcoHadbHBIX JaHHBIX», [IpaBunaMu BHYTPEHHEro TPYAOBOTO pacmopsjika
Opranuzanumu.

1.2. Henb pazpaborku [lonoxeHus - onpejaeneHue nopsijaka oOpabOTKH MepCOHATBHBIX
JaHHBIX paboTHUKOB OpraHu3alli W UHBIX CYOBEKTOB TMEPCOHAJbHBIX JJIAHHBIX,
NepCcOHaJIbHbIE JaHHbIE KOTOPHIX MOAJIe)KAaT 0O0pabOTKe, HAa OCHOBAHMM IOJHOMOYHIMA
oreparopa; oOecreueHue 3aluThl IpaB U CBOOO] YeJI0BEKa U T'Pa)<1aHNHA, B T.4. paOOTHHUKA
Opranuzanuu, nmpu 00paboTKe ero MepcoHaIbHBIX JAHHBIX, B TOM YHUCJE 3allUTHI MpaB Ha
HENPUKOCHOBEHHOCTb YaCTHOM JKU3HU, TUYHYIO U CEMEHHYIO TallHy, a TakKe yCTaHOBJICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI], UMEIOIIMX JOCTYNl K MEPCOHAJIbHBIM JaHHBIM, 3a
HEBBITNIOJIHEHNE TPeOOBAaHUN HOPM, PEryIUPYIOMUX O0pabOTKYy M 3alllUTy MEePCOHATBHBIX
JTAHHBIX.

1.3. Tlopsinok BBoja B JeiicTBUE U u3MeHeHus [looxeHnus.

1.3.1. Hacrosimee IlonokeHrne BCTymaeT B CHJIY C MOMEHTa €ro YTBEpPKIACHUSA
JOJDKHOCTHBIM JtuiioM OpraHu3aiiid W JCHCTBYeT OECCpPOYHO, IO 3aMEHBI €r0 HOBBIM
IHomoxeHuem.

1.3.2. Bce wusmenenus B IlojiokeHHE BHOCATCS MPHUKA30M JOJKHOCTHBIM JIMIIOM
Opranuzanuu.

1.4. Bce paborHukn OpraHu3alid JTOJDKHBI OBITh O3HAKOMJICHBI C  HACTOSIIHM
[Tomoxxenrem o1 pocuch.

1.5. Pexxum KOHGUICHIIMATHHOCTA TEPCOHATIBHBIX TAHHBIX CHUMAETCS B CIy4dasxX HUX
00e3IMYMBaHUA W TI0O HMCTEUEHUU 75 JIET CpPOKa WX XpaHEHHUs, WIW TMPOJJIEBaeTCi Ha
OCHOBAHUU 3aKJIOUYEHHS SKCIEPTHOW KoMHccUU OpraHuzanuu, €clii MHOE HE OIpPEJEIeHO
3aKOHOM.

I1I. OcHOBHBIE NOHATHS U COCTAB MEPCOHAJIBHBIX IaHHbIX PA0OTHUKOB
2.1. Jlns nenen Hactosimero 11onoxxeHust HConb3yOTCA CIEAYIOINE OCHOBHBIE IIOHSTHS
- TIepCOHaJIbHBIE JJaHHbIE paOOTHHKA - Jt00as MHPOpMALMS, OTHOCAIIAACS K MPAMO WIH

KOCBEHHO  OMNPEACICHHOMY WJIM ONpeAeasieMoMy Ha OCHOBAaHUM TakKoW HHQOpManuu
pabOTHHKY, B TOM YHUCJIE €r0 (paMuiusi, UMsI, OTYECTBO, T'OJ, MECSII, JaTa K MECTO POXKICHU,
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ajpec, ceMelHoe, COLUalbHOE, MMYILECTBEHHOE NOJIOKEHHE, 00pa3oBaHHUe, Npodeccus,
JOXOAbl, Jpyras uHpopmMalusi, HeoOxoaumasi pabOTOAATEN0 B CBSI3M C TPYIOBBIMU
OTHOIICHUSIMU;

- 00pa0oTKa MEepCOHANTBHBIX JaHHBIX — JII000€ AehcTBUE (Omepalusi) Wi COBOKYITHOCTb
nercTBUM (omepaliuit), COBEpIIaeMbIX C MCIOJIb30BaHUEM CPEJICTB aBTOMATH3alluu WIh 0e3
WCIIOJB30BaHUSl TaKUX CPEACTB C NEPCOHANBHBIMM JIaHHBIMHU, BKIIIOYasi cOOp, 3aluCh,
CUCTEMATH3allul0, HAKOIUICHUE, XpaHeHUue, yTouHeHue (OOHOBJICHUE, HW3MEHEHHUE),
U3BJICYEHUE, UCIOJb30BaHUe, Mepenady (pacnpoCTpaHEHHE, MPEeJOCTaBICHHUE, TOCTYII),
o0e3nuurBaHue, OJOKUpPOBAHUE, VYAAJICHUE, YHHUYTOXKEHHWE TMEePCOHAJIBHBIX JIAHHBIX
pabotHrKOB OpraHu3aluu;

- KOH(PUACHIIMATLHOCTh IEPCOHAIBHBIX JAHHBIX - OMEPATOPhl U UHBIE JIUIA, TTOTYYHBIIIHE
JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM, OOSI3aHBl HE pAacCKpbIBaTh TPETHUM JIMIIAM U HE
pacrpoCTpaHsITh MEPCOHANIbHBIC JaHHBIE 0€3 coryiacusi CyObhbeKTa MepCOHATbHBIX JaHHBIX,
€CJIM MHOE HE TIPEelyCMOTPEHO (eiepaabHBIM 3aKOHOM;

- pacinpoCTpaHCHUC TCPCOHAJIBHBIX HAHHBIX - )ICfICTBI/ISI, HAIIPpaBJICHHBIC Ha PACKPLITHC
MEPCOHAJIbHBIX TAHHBIX HCOIIPCACICHHOMY KPYT'Y JIHII;

- WCIIOJIb30BaHUE TEPCOHAJBHBIX JIAHHBIX - JEWUCTBHS (OIepaluM) C IMePCOHATbHBIMU
JTAaHHBIMHU, COBEpIIaeMble JOJDKHOCTHBIM JUIOM OpraHu3amnuu B HEIsSX TPUHATHS pelleHUuN
WIM COBEPIICHUS HWHBIX JCHCTBHM, TMOPOXKIAIOMNUX HOPUINYECCKAE TOCIEJICTBUSI B
OTHOIIIEHUH PAOOTHUKOB JIMOO MHBIM OOpa3oM 3aTparuBarolUuX HX MpaBa U CBOOOIBI WU
paBa U CBOOOIBI IPYTHUX JIUIL;

- OJIOKMpOBaHME TEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE IMpeKpalieHue coopa,
CUCTEMATH3allUM, HAKOIUIEHUS, UCIOJIb30BaHUS, PACIPOCTPAHEHUSI MEPCOHATIBHBIX JTaHHBIX
pabOTHUKOB, B TOM YHCIIE€ UX TIEpE/Iayuu;

- YHUUTOXKECHUE MEPCOHANBHBIX JTAHHBIX - JACHUCTBUSA, B PE3YJIbTAaT€ KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJIEP)KaHHE TEPCOHANBHBIX JaHHBIX B HMHPOPMAIMOHHON CHCTEME
MEPCOHANBHBIX JIAHHBIX PA0OTHUKOB M (WJIM) B PE3YNbTaT€ KOTOPBIX YHUYTOKAIOTCS
MaTepHaIbHbIE HOCUTENN MEPCOHATBHBIX JAHHBIX PAOOTHUKOB;

- 00e3TMYnBaHNE TIEPCOHATBHBIX JAHHBIX - ACHCTBUS, B PE3YJIBTaTe KOTOPHIX CTAHOBUTHCS
HEBO3MOXHBIM ~ 0€3  HCIONB30BAHUSA  JOTOJHUTEIBHOW  WHGOPMAIIMN  ONPEICIHUTD
MPUHAJICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paOOTHUKY;

- O0mIeOCTyNMHBIE TEPCOHANBHBIE JaHHBIE - TIEPCOHAJIbHBIC JaHHBIC, JOCTYII
HEOrPAHUYEHHOT0 Kpyra JIMIl K KOTOPBIM MPEAOCTaBICH C corjlacus paOOTHUKA WM Ha
KOTOpbI€ B COOTBETCTBUU C (pefiepalibHbIMU 3aKOHAMH HE pacipocTpaHseTcsi TpeOOoBaHUE
co0JIr0IeHUSI KOHPUAECHIIUATBbHOCTH;
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- wuHbopmanus - cBeleHHUs (COOOIEHMs, JaHHbIE) HE3aBUCUMO OT (QOpMBI HX
MpEeJICTaBICHHUSI;

- JIOKyMEHTUpOBaHHas MH(popManus - 3apUKCUpOBaHHAs HAa MaTepUaIbHOM HOCHUTEIE
MyTeM JTOKYMEHTHUPOBAaHMUS HWH(OpPMAIMU C PEKBU3UTAMH, MO3BOJSIOIIMMU OINPEIEIUTD
TaKyl0 MH()OPMALUIO UK €€ MaTepUalbHbIA HOCUTEIIb.

2.2. B cocraB mnepcoHaldbHBIX JaHHBIX paOOTHUKOB OpraHu3anud BXOJAT JOKYMEHTHI,
coaepxkamue uHpopmanuio o macnoptHeix nanHeix, UHH, CHWJIC, naHHBIX pekBU3UTA
cyeTa B OaHKe (IJis1 MepeuuciieHus] 3apaOOTHOM TIaThl M JPYTUX BHILIAT), 00pa30BaHUU,
OTHOILIEGHUH K BOWHCKOM OO0S3aHHOCTH, CEMEMHOM TIIOJIOKCHUH, MECTe IKHUTEIbCTBA,
COCTOSIHUM 310POBBSI U JIP.

2.3. Kommuekc JOKyMEHTOB, COINpPOBOXKIAIOLIMN Mpouecc o(OpMIICEHHUS TPYIOBBIX
OTHOIIEHUH paboTHUKA B OpraHu3aiuu Mpu ero nprueMe, nepeBojie U yBOJIbHEHUH.

2.3.1. Unadopmamus, upeactaBiasieMas paOOTHUKOM TIPU TMOCTYIUIEHUM Ha pPaboTy B
Opranuzanuio, JO0JDKHAa HMETh JOKYMEHTaIbHYIO (opmy. Ilpu 3akiroueHuun TpyaOBOTO
JIOTOBOpAa B COOTBETCTBUM €O CT. 65 TpymoBoro koaekca Poccuiickoit @enepaiuu JuIlo,
nocrynaroiiee Ha paboTy, NpeabsBIsieT paboToIaTeNIo:

- MACTIOPT WJIM UHOM JOKYMEHT, YIOCTOBEPSIIOUIUN JTUYHOCTb;

- TPYAOBYIO KHUXKKY, 32 MCKJIIOUEHHEM CIy4aeB, KOTJa TPYIOBOW JIOTOBOP 3aKJIIOUYAETCS
BIIEPBbIE WK PAOOTHUK TMOCTyHmaeT Ha paboTy Ha YCJIOBHUSX COBMECTUTENHCTBA, JHOO
TpyJdOBasi KHM)KKa y pabOTHHKA OTCYTCTBYET B CBA3M C €€ YTpaTol WIM MO JAPYTUM
IpUYHHAM;

- CTPax0BOE CBUJIETEIHLCTBO IOCYJAPCTBEHHOr0 NTeHCHoHHOro ctpaxoBanust (CHMUJIIC);

- CBUJIETENIBCTBO O npucBoennn MHH;

- IOKYMEHTBI BOMHCKOTO y4€Ta - JIJI1 BOEHHOOOS3aHHBIX U JIUII, TIOJIJIC)KAIIUX BOUHCKOMY
y4ery;

- TOKyMEHT 00 00pa30BaHMM, O KBATHU(PUKAINK WIIH HATHIUH CIICIUAIBHBIX 3HAHUH - TIPH
MOCTYIUICHUU Ha paldoTy, TpeOymomlylo CHeNuadbHbIX 3HAHUA WIA CHEIUATBbHON
MOATOTOBKH.

2.3.2. B Opra#auzanuu CcO3JalOTCA W XPaHATCA CIEAYIOUIME TPYNIbl JTOKYMEHTOB,
coJiep Kalne JaHHbIe O pa0OTHUKAX B IUHUYHOM HUJTU CBOJTHOM BHJIE:

2.3.2.1. JIOKyMEHTHI, coaep:Kalllue MEepCOHAJbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXAAIONINE TIporiecc 0hOpMIICHUS TPYAOBBIX OTHOIICHUM MPHU MPHEME
Ha paboTy, MNEepeBO/E, YBOJIbHEHUM; KOMIUIEKC MaTEepHaJOB IO aHKETUPOBAHUIO,
TECTUPOBAHUIO; MPOBEJICHUIO COOECEIOBAHUN C KaH/IUJIATOM Ha JOJKHOCTD; MOJIMHHUKYU U
KOMHUKM TPUKA30B MO JIMYHOMY COCTaBY; JIMYHBIE Ji€Jla U TPYJAOBbIE KHUKKU pPaOOTHUKOB;
nena, cojJepiallde OCHOBAHUSl K MpUKazy MO JIMYHOMY COCTaBy; Jiefla, COJAEpKallue
Marepualbl  arrecTalud  paOOTHHUKOB;,  CIIY’)KEOHBIX  pacciielOBaHUM;  CIPABOYHO-
MH(QOPMALIMOHHBIM OaHK MaHHBIX MO MHEpcOHaNy (KapTOTEKH, >KYpHalbl); MOMJIUHHUKUA U



KOITMH OTYCTHBIX, AHAJIUTHYCCKUX u CIIpaBOYHBIX MaTcpualioB, nepeaaBacMbIX
OOJDKHOCTHOMY JIMIY OpFaHI/ISaHI/II/I, KOIIMMU OTYCTOB, HAIIPABIISICMBIX B I'OCyAapCTBCHHLIC
OopraHbl CTATUCTUKH, HAJOI'OBbIC MHCIICKIWH, BBIMICCTOAIINC OPraHbl YIIPABJICHUA U APYIUc

YUpEKACHUS).
II1. Coop, 00padoTKa U 321IUTA MEPCOHAJBHBIX JAHHBIX
3.1. Ilopsanok mony4eHus: NepCOHANbHBIX JAHHBIX.

3.1.1. Bce nepconanbHble JaHHBIE paboTHHKAa OpraHuzanuu cjieayeT MOoJyd4aTh Y HEro
camoro. Ecnu nepcoHanbHble TaHHbIE paOOTHHKA, BOBMOXHO TMOJYYUTh TOJBKO Y TpeThei
CTOPOHBI, TO pa0OTHHUK JOHKEH OBITh YBEAOMIJIEH 00 3TOM 3apaHee U OT HEero JOJKHO ObITh
MOJYy4YeHO NUCbMEHHOE cornacue. JlomkHocTHOe nuio OpraHu3aluu JOJKHO COOOLIUTH
pabotHuKy Opranuzanuu o LEJsX, MpeArnojaraéMblX UCTOYHUKAX M CHOCO0ax MOJIydyeHUs
NEPCOHATBHBIX JAHHBIX, a TAKXKE O XapakTepe MOJICkKAIINX MOJIYYCHHIO MEePCOHATBHBIX
JAHHBIX U MOCTEACTBUSAX OTKa3a paOOTHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOTy4YeHHUe.

3.1.2. Opranuzanusi HE UMEET IpaBa MoJIy4aTh U 00pabaThIBaTh MEPCOHAIbHBIC JAHHbBIC
pabotHuka OpraHu3ainuu O €ro PacoBOM, HAIIMOHAJIBLHOW MPUHAIICKHOCTH, TOJIUTHICCKUX
B3TJISAJ1aX, PEIIUTHO3HBIX WM QHIOCO(DCKUX YOSKICHUSAX, COCTOSSHUM 3/I0POBbsl, NHTUMHOM
KW3HU, 32 HCKJIIOUYCHHEM CIIy4aeB, NPEAYCMOTPEHHBIX 3aKOHOJATEILCTBOM Poccuiickoii
Oenepanyu. B ciyyasx, HEMOCPEICTBEHHO CBSI3aHHBIX C BONPOCAMH TPYJOBBIX OTHOIICHUH,
B cooTBeTcTBHU €O CT. 24 Konctutynuu Poccuiickoit ®@eneparun OpraHuzaiusi BOpaBe
noJy4aTh U 00pabaThIBaTh JaHHBIE O YACTHOM KU3HHM pabOTHHKA TOJIBKO C €r0 MMMChMEHHOTO
corJiacus.

OO0paboTKa yKa3aHHBIX TMEPCOHAIBHBIX JTAaHHBIX pabOoTHHKOB OpraHu3amnue BO3MOKHA
TOJILKO C MX COTJIACHS JIMOO 0€3 WX COTJIACHUS B CJICIYIONIUX CIydasix:

- IEPCOHAIBHBIC TAHHBIC SBISIOTCS OOIIETOCTYITHBIMH;

- TMIEPCOHAJIbHBIC JAHHBIE OTHOCSTCS K COCTOSHUIO 370POBbs paOOTHHKA U UX 00paboTKa
HeoOXoIUMa JJIS 3alIUTHI €ro JKU3HHU, 3J0POBBS HJIM WHBIX KU3HEHHO Ba)KHBIX MHTEPECOB
100 KU3HU, 3JOPOBbSI WIM MHBIX KU3HEHHO BaKHBIX HHTEPECOB JIPYTUX JUI[ U MOJTYICHUE
coriacusi pabOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHUIO MOJHOMOYHBIX TOCYAapCTBEHHBIX OpraHoB B  CIydasX,
MPETYCMOTPEHHBIX (peAepaTbHBIM 3aKOHOM.

3.1.3. Opranmzamus BrpaBe 00pabaTbIBaTh MEPCOHANBHBIC JaHHBIC PAOOTHUKOB TOJIBKO C
UX MTUCbMEHHOTO COTJIACHS.

3.1.4. TlucebmenHoe coriacue pabOTHUKA HAa 0OpabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JIOJKHO BKJIIOYATh B ce04:
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- (paMuIMI0, UMs, OTYECTBO, A/IpeC CYyObEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP OCHOBHOTO
JNOKYMEHTA, YAOCTOBEPSIOLIErO0 €ro JUYHOCTb, CBEACHHsS O JaTe BbIJAYM YKa3aHHOI'O
JOKYMEHTA U BBIJIABILIEM €I'0 OPTaHE;

- HAMMEHOBAaHHUE U aJipec olepaTopa, MOJydarolero corjacue cyobeKkTa mepcoOHAIbHBIX
JIaHHBIX;

- 11eJ1b 00PabOTKN NEPCOHATBHBIX JAHHBIX;

- TIepeYeHb MEePCOHATBHBIX JaHHBIX, HA 00pabOTKY KOTOPBIX JAETCS corjlache CyObekTa
NEPCOHAIBHBIX JAHHBIX;

- HCPCUYCHb I[CflCTBHfI C HICPCOHAJIbHBIMHU HNAHHBIMHU, Ha COBCPHICHUC KOTOPBLIX HACTCA
corjiacue, 061uee OIIUCAHUC  HCIIOJIb3YyCMbIX OpFaHHSaHHCﬁ cnoco0oB O6pa6OTKI/I
MMEPCOHAJIbHBIX TAHHBIX;

- CPOK, B TEUEHHE KOTOPOI0 JEHCTBYET COTIacHe, a TAKKe MOPSII0K €ro OT3bIBA.
3.1.5. Cornacue paboTHHKa HE TpeOyeTCs B CICAYIOMINX CIIydasx:

1) oOpaboTka MEepPCOHANBHBIX JaHHBIX OCYIIECTBIAETCS Ha OCHOBaHMM TpPYIOBOTO
koaexkca P® wunu uHOro ¢enepanbHOro 3aKOHa, YCTAHABJIMBAIOLIETO €€ IIeNib, YCJIOBUSA
MOJIYYeHUS TIEPCOHANIBHBIX JAHHBIX M KPYTI CYOBEKTOB, MEPCOHAJBHBIE JTaHHBIE KOTOPBIX
noJiiexatr o0padoTKe, a TaKKe ONpeeIIsoniero nojfHomouns OpraHuzaiuy;

2) o6paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBIIAECTCS B LIETSAX HCIIOJHEHHS TPYIOBOTO
JIOTOBOPA;

3) oOpaboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTHMUYECKUX WM MHBIX
HAYYHBIX 1IeJIeH MpU YCIOBUH 0053aT€TLHOTO 00€3TMUMBAHUS IEPCOHANBHBIX TaHHBIX;

4) o0paboTKa MEepCOHAIBHBIX JAHHBIX HEOOXOIWMA IS 3allUTHI KU3HH, 37J0POBbS WU
WHBIX JKU3HEHHO Ba)XHBIX HMHTEPECOB paOOTHHKA, €CIM TIOJYYEeHHE €ro Corjacus
HEBO3MOKHO.

3.2. llopsimok 00pabOTKHU, NEepelauyn U XpaHEHUs IEPCOHATIBHBIX IAaHHBIX.

3.2.1. PabGotHuk OpraHuzanuu MOpeAoCTaBIsET TOJKHOCTHOMY Juily OpraHu3aiuu
nocToBepHbIe cBenmeHus o cebe. JlomkHoctHoe gm0 OpraHuzanmuu  TPOBEpSIET
JIOCTOBEPHOCTh CBEICHUH, CBEPSISl IaHHbIE, IPEIOCTaBICHHbIE pA0OTHUKOM, C UMEIOIIUMUCS
y paOOTHHKA JOKYMEHTaAMH.

3.2.2. B cootBercTBHH co cT. 86, Ti1. 14 TK P® B mensax obecredyeHus: mpaB U CBOOO
YeJIOBeKa M TpaKJIaHWHA JOJDKHOCTHOE Juilo OpraHu3aiuu mnpu o0paboTKe MepCOHAIBHBIX
JTAHHBIX PAa0OTHUKA JOJHKHBI COOIIOATh CIEAYIONINE O0IKe TPEOOBAHMS



3.2.2.1. O6paboTKka MEPCOHANBHBIX AAHHBIX MOXET OCYIIECTBIATHCS HUCKIIOYHUTEIHHO B
nensix oOecreyeHus: COOMIOAEHUS 3aKOHOB M HMHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB,
CONlEUCTBUsS pPaOOTHUKAM B TPYAOYCTpPOWCTBE, OOYYEHMHM M HPOABUKEHUU MO CIyXkOe,
oOecrieyeHus: JIMYHOM 0e30macHOCTH PAOOTHUKOB, KOHTPOJS KOJMYECTBA M KauyecTBa
BBITNIOJIHSIEMOM PabOThl U 0OECTIEUEHHSI COXPAHHOCTU UMYILIECTBA.

3.2.2.2. Tlpu ompexaeneHun oObeMa M COAEpKaHUS, 00padaTHIBAEMBIX IMEPCOHAIBHBIX
naHHbIX  Opra"uzanus JOJDKHA  pykoBoAcTBoBaTthesi KoHcTutynumen Poccuiickoi
®enepauuun, TpynoBeim konekcom Poccuiickoit ®enepanun U UHBIMH  (hellepaibHBIMU
3aKOHAMHU.

3.2.2.3. [Ipu npuHATHM pElLIEHUH, 3aTparuBarolIMX MHTEpechl paboTHHKA, OpraHu3anus
HE HUMeEEeT IMpaBa OCHOBBIBATHCS HA MNEPCOHANBHBIX JAHHBIX pA0OTHHUKA, MOJYUYEHHBIX
UCKJIIOYUTENBHO B PE3YJbTaTe WX aBTOMATH3UPOBAHHOW OOpPAaOOTKM WIIM AIIEKTPOHHOTO
HOJIyYEHUS.

3.2.2.4. 3ammMra TEPCOHATBHBIX JIAHHBIX pPAOOTHUKA OT HEMPaBOMEPHOIO UX
UCIIOJIb30BaHUs WM yTpaThl obecneunBaeTcss OpraHuzanueit 3a cueT COOCTBEHHBIX CPECTB
B MOPSAJIKE, YCTAHOBJICHHOM (heJiepaibHbIM 3aKOHOM.

3.2.2.5. PabOTHUKM M UX TPEACTABUTENIH JTOJDKHBI OBITh O3HAKOMJIEHBI TOJI PACIIUCKY C
nokymeHTamu OpraHuzaiiy, yCTaHABIMBAIOIMIUMH TOPSAOK OO0pPabOTKH IepCOHAIBHBIX
JTAHHBIX pa0OOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHMKa OT CBOMX IIpaB Ha COXpPAaHEHHUE U 3alUTy
TallHbI HEJIEUCTBUTEJIEH.

IV. llepenaya u xpaHeHue NEPCOHAIBHBIX JAHHBIX

4.1. IIpu nepenaye NepcOHANBHBIX JaHHBIX PAOOTHUKA JOJKHOCTHOE JHIo0 OpraHuzauuu
JIOJIKEH COOIOATh CIEMYIONTUE TPEOOBAHNSA:

4.1.1. He coobmare mepcoHaIbHBIE JaHHBIE pAOOTHUKA TPEThel CTOpoHE O3
MMMCBMEHHOTO COTJIacusl pa0OTHHKA, 32 UCKIIOYEHHEM CIIydaeB, KOrja 3TO HE0OXOIUMO B
[EesIX TPEeAYNPEeXKACHUs] YIpO3bl JKM3HU W 370POBBI0 PabOTHWKA, a TaKXKe B CIydasx,
YCTaHOBIICHHBIX (peIepaTbHbIM 3aKOHOM.

4.1.2. He cooOmath nepcoHajibHble JaHHbIE PAOOTHUKA B KOMMEPYECKHUX IIENsIX 03 ero
mucbMeHHOTO cornacusa. OOpaboTka TEpPCOHANBHBIX JTaHHBIX pPAaOOTHUKOB B  IEJSAX
MPOJIBUKEHHUS TOBAPOB, PabOT, YCIYT Ha PHIHKE MYTEM OCYIIECTBICHUS MPSMbBIX KOHTAKTOB
C MOTEHIUAJIbHBIM MOTPEOUTENEM C MOMOIIBI0 CPENICTB CBA3U JOMYCKAETCA TOJIBKO C €ro
MIPEBAPUTEIBHOIO COTJIacHsl.
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4.1.3. IlpenynpeauTs Jull, MOJYYUBIIUX MEPCOHANbHBIC TaHHBIE PAOOTHHUKA, O TOM, YTO
ATU JAHHBIE MOTYT OBITh WCIOJIL30BAaHBI JIUIIb B IENAX, JUISI KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT 3TUX JUI MOATBEPKIEHUS TOro, YTO 3TO MpaBWio coOmtoneHo. Jluua,
MOJIYYUBIIIME MEPCOHANIbHBIC JJAHHbIE PAOOTHHKA, 00s13aHbI COONIOAATh PEXKUM CEKPETHOCTHU
(xondunennuansHoctu). Jlannoe IlonokeHne He  pacmpocTpaHsieTcss Ha  0OMeEH
MepCOHATBHBIMU JaHHBIMU PaOOTHUKOB B TMOPSAJKE, YCTAHOBIEHHOM (henepalibHbBIMU
3aKOHAMM.

4.1.4. OcyuecTBisaTh Iepefadyy IEepCOHANBHBIX JaHHBIX pPaOOTHUKOB B Ipeienax
OpraHuzaium B COOTBETCTBUM ¢ HacTosAmuM [lonoxenuem.

4.1.5. Pazpemiatb J0CTyn K NEPCOHAJIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO CHEHHUATIBHO
YIOJIHOMOYEHHBIM JIMIIAM, MPU 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IPaBO IOJydYaTh
TOJIbKO T€ MEepCOHAJbHBIE JaHHbIE PAOOTHHKA, KOTOpble HEOOXOIMMBI JUIsl BBIMOJHEHUS
KOHKPETHOUW (PyHKIUU.

4.1.6. He 3anpammBaTh HHQOpPMAIMIO O COCTOSHUM 370pOBbS pabOTHUKA, 3a
UCKJIIOYEHUEM TEX CBEACHHI, KOTOPbIE OTHOCSITCS K BOIMPOCY O BO3MOKHOCTH BBITIOJIHEHHUS
pabOTHUKOM TPYJIOBBIX (DYHKIUH.

4.1.7. TlepenaBaTh TepcOHAJbHBIE JaHHbIE PAaOOTHHKA MPEICTABUTENSM PAOOTHUKOB B
nopsiike, ycraHoBieHHOM TpynoBbsiM koaexkcom Poccuiickoit denepanuu, 1 OrpaHUYUBATh
3Ty HH(OpPMAIMIO TOJIBKO TEMHU TMEPCOHANBHBIMU JaHHBIMU pAaO0OTHHKA, KOTOPHIE
HEOOXOIMMBI JIJIs1 BBHITIOJIHEHHSI YKa3aHHBIMU MIPEICTaBUTENSAMU UX () YHKIIUH.

4.2. XpaHeHHe U UCTOIb30BaHNE NIEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. TlepconanpHble JTaHHBIE PAaOOTHUKOB 00pabaTHIBAIOTCS W XPAHATCA B KaOWHETE
TOJKHOCTHOTO Juiia Opranu3aum.

4.2.2. TlepconambHble JaHHBIE pPAOOTHUKOB TiepedaroTcss B LleHTpann3oBaHHYIO
OyXranTepui0 Ha OCHOBAaHHMH JOTOBOpA, C IIEJIbIO pacdera 3apaboTHOW TIaThl M BEICHUS
Oyxrantepckoro ydera. OO0pabOTKy MEpPCOHAIBHBIX JaHHBIX pPaOOTHUKOB OpraHu3anuu
ocymecTBisieT LlenTpanu3oBanHas OyxraiaTepus Kak Ha OyMa)XHBIX HOCUTENSIX, TaK U B
AJIEKTPOHHOM BHUJE - JIOKAJIbHOW KOMIIBIOTEPHOW CETH M KOMIbIOTepHOM mporpamme «1C:
3aprmata u Kampe». lleHTpanu3zoBanHas Oyxranarepus o0si3aHa COOJMIOJATh yCIOBUE
KOH(HICHIINATbHOCTH MEPCOHATBHBIX JAaHHBIX paOOTHIUKOB OpraHu3aiuu.

4.3. Ilpu nony4yeHUH NePCOHAIBHBIX JAHHBIX HE OT paOOTHHUKA (32 UCKIIFOUEHUEM CITy4YaeB,
€CJIM TMePCOHANBHBIE JaHHBIC ObUTH MPEOCTABICHBI JOHKHOCTHOMY Jniy OpraHu3aiui Ha
OCHOBaHMU (elepalbHOrO0 3aKOHA WJIM €CJIM TEpPCOHAJbHBIE JAHHbBIE SIBISIOTCS
0OIlIeIOCTYHBIMU) JOJDKHOCTHOE Jnio Opranuzanuu g0 Hayaiga o0OpaOOTKH TaKHuX
MEePCOHAIBHBIX IAHHBIX 00513aH MPEIOCTABUTH PA0OTHUKY CIIEIYIONIYI0 HH(DOPMAIIHIO:

- HAUMEHOBAaHHUE U aJIpec OIepaTopa WK €ro MpeCTaBUTEIs;
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- 1eJb 00pabOTKH NMEPCOHAIBHBIX TAHHBIX U €€ MPaBOBOE OCHOBAHME;

- IPEANOJIAraeMBbIE MOJIb30BATEIN NEPCOHAIBHBIX JAHHBIX;

- ycraHoBJeHHbIE DenepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbBIX
JTAHHBIX» TIpaBa CyObeKTa NEPCOHAIBHBIX JAHHBIX.

V. JlocTyn K IepCOHAJIbHBIM JAHHBIM PA0OTHUKOB

5.1. IIpaBo moctymna K NepCOHATbHBIM JIAHHBIM PAOOTHUKOB UMEIOT:

- TOJDKHOCTHOE uio OpraHuzanuu;

- cotpyanuku LlenTpanu3oBaHHOM OyXxraiTepuu.

5.2. PabotHuk Opranu3ainuy uMeeT IpaBo:

5.2.1. [lony4aTs OecriaTHBIN AOCTYN K CBOMM MEPCOHAIBHBIM JaHHBIM M O3HAKOMJICHHUE C
HUMHU, BKJIIOYasl MpaBO Ha 0E€3BO3ME3AHOE MOJyYeHUE KOMHUM 000 3amucu, cojepkaiien
nepcoHaIbHbIEC TaHHbIE pA0OTHUKA.

5.2.2. Tpeb6oBarb oT OpraHuzanuu YTOYHEHHMs, HUCKIIOUEHUS WIH HUCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTApPEBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO IOJIYYEHHBIX HJIU HE
ABJIAIOMIMX HE0OX0AUMBbIMHU JIsi OpraHu3aiy nepCcoHalbHbIX JaHHBIX.

5.2.3. Ilony4dats OT AOJKHOCTHOTO Jiniia OpraHu3aiuu:

- CBEJICHUS O JIMIaX, KOTOPhIE MMEIOT JOCTYIT K NMEPCOHAIBHBIM JIAHHBIM KA KOTOPBIM
MOJKET OBITh MPEAOCTABIICH TaKOW JOCTYII;

- IepevYeHb 00padaThIBAEMBIX MTEPCOHAIBHBIX TAHHBIX M HCTOYHHUK WX ITOJyUCHUS;

- CpOKHU 00pabOTKH IMEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIC CPOKU UX XpPaHCHHUS,

- CBCJICHHUS O TOM, KaKHe IOPUIUYCCKUE IOCICIACTBUSA IS CyObEKTa IEepPCOHAIBHBIX
JTAHHBIX MOJKET IOBJICYb 3a COO0M 00paboTKa €ro NMepcoHaaIbHbIX TaHHBIX.

5.2.3. TpeGosarpb u3Bemenus Opranuzaiyeid Bcex JIMI, KOTOPBIM paHee ObUIH COOOIICHBI
HEBEpHbIC WJIM HEMOJIHbIE TMEePCOHAIbHBIE JaHHbIE, 000 BCEX MPOU3BEIECHHBIX B HHX
HCKIIFOYEHUAX, UCTIPABIICHUSIX WIIN JTOMOJIHEHUSX.

5.2.4. O6xanoBaTh B YINOJHOMOYEHHBI OpraH @O 3alUTe IpaB CyOBbEKTOB
MEPCOHANBHBIX JAaHHBIX WIM B CYJCOHOM TIOpAJIKE HEMPaBOMEpPHBIE IEHCTBUS WIIH
6e3neiicTBuss Opranu3anuu mpu 006paboTKe U 3aIIUTE €ro MePCOHATBHBIX TaHHBIX.

5.3. KomupoBaTe u Jenath BBIMUCKH TMEPCOHAIBHBIX JaHHBIX PaOOTHUKA pa3periaeTcs
UCKIIFOYUTEIBHO B CIY>KEOHBIX LENSIX C MUChMEHHOrO pa3peuieHus TOJKHOCTHOrO JIMIA
Opranuzanumu.

5.4. Tlepenaua wHpOPMAIMA TPEThEH CTOPOHE BO3MOXKHA TOJBKO INMPHU MHCHMEHHOM
corjlacii pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJIMPYIOIIUX 00Ppad0OTKY U 3aLIUTY
MEePCOHAJBHBIX JAHHBIX

6.1. Pabotnukm OpraHuzanud, BUHOBHbIE B HApYUIEHUW HOPM, PETYIUPYIOMINX
nojxyyeHve, o00pabOTKy M  3alIUTy NEPCOHAIBHBIX JAHHBIX paOOTHUKA, HECYT
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JUCLHUIUIMHAPHYIO  AJIMUHUCTPAaTUBHYIO, TPAXKIAHCKO-TIPABOBYIO  WJIU  YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU ¢ DenepalbHbIMU 3aKOHAMU.
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